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OFFICE OF THE ASSISTANT SECRETARY OF DEFENSE
4000 DEFENSE PENTAGON
WASHINGTON, DC 20301-4000

FORCE MANAGEMENY 10 JUN zatz
PoLICY

MEMORANDUM FOR DISTRIBUTION

SUBJECT: Retirement Election Opportunities Under Public Law 107-107, The National
Defense Authorization Act for Fiscal Year 2002

The Office of Personne] Management Benefits Administration Letter (BAL)
02-102 at Attachment 1 describes how P.L. 107-107 changes retirement coverage
portability rules for civil service employees with prior nonappropriated fund (NAF)
service. The focus of the BAL is on retirement coverage elections for employees moving
between Department of Defense (DoD) or Coast Guard NAF positions and civil service
positions on or after December 28, 2001.

Section 1131 of P.L. 107-107 eliminates the requirement for an employee to be
vested in the losing retirement plan in order to continue coverage in that retirement plan
upon a move between the civi service and NAF employment systems. The BAL
provides guidance related to employee elections under the new provisions and includes
election forms, instructions, and information on verifying eligibility.

DoD guidance on processing retirement elections is at Attachment 2. The
guidance includes instructions and information for DoD NAF employers’ use in
confirming and documenting employee elections to remain in a civil service retirement
plan.

Thank you for your assistance in implementing the new retirement portability
election requirement in Section 1131 of P.L. 107-107. My point of contact on this issue
is Ms. Donna Tranum at (703) 696-6568.

Attachments:
As stated
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United States

Office of
Personnel Management

The Federal Government’s Human Resources Agency

Retirement and Insurance Service
Benefits Administration Letter

Number: 02-102 Date: May 1, 2002

Subject: Retirement Election Opportunities for Former DoD or Coast Guard
Nonappropriated Fund Employees Under Public Law 107-107, the National
Defense Authorization Act for Fiscal Year 2002

This Benefits Administration Letter (BAL) describes changes made in the National Defense
Authorization Act for Fiscal Year 2002, Public Law 107-107, that affect certain employees
Government-wide who have performed service with a Department of Defense (DoD) or Coast
Guard Nonappropriated Fund (NAF) Instrumentality. It also provides guidance related to
opportunities that certain civil service employees have to elect NAF retirement coverage after
moving from a NAF position to a retirement covered civil service position on or after December
28, 2001.

How did Public Law 107-107 change the retirement law with respect to NAF service?
Public Law 107-107 makes two changes to the retirement law with respect to NAF service.

= Section 1131 makes it easier for employees to continue NAF retirement coverage after
moving from DoD or Coast Guard NAF positions to civil service positions. Employees may
now be able to continue NAF retirement coverage after such a move even if they were not
vested in the NAF plan.

= Section 1132 permits employees in the Civil Service Retirement System (CSRS) and the
Federal Employees Retirement System (FERS) to use prior NAF service to qualify for an
immediate retirement. Credit for NAF service under this law will not result in higher CSRS
or FERS annuity benefits.

The focus of this BAL is on the change made by section 1131. We will address the change
made by section 1132 in a future BAL.

How do employees who move from NAF positions to civil service positions qualify to keep
their NAF coverage under this new law?

Employees who move from NAF positions to civil service positions on or after December 28, 2001,
will be eligible to elect to retain coverage in their NAF retirement plan if they:

Civil Service Federal Employees’ Federal Employees Federal Employees Long Term
Retirement Group Life Health Benefits Retirement Care Insurance
System Insurance Program Program System Program



* have not had a prior opportunity to elect to continue NAF coverage based on a prior qualifying
move;

= were participating in a NAF retirement plan;

» move from NAF service in the DoD or Coast Guard to a retirement-covered appointment in the
civil service employment system; and

= obtain their retirement-covered appointment in the civil service employment system within one
year of their separation from covered NAF service.

These requirements were established in the National Defense Authorization Act for Fiscal Year
1996, Public Law 104-106, and are explained in detail in BAL 96-107. (That law also contained a
requirement that employees be vested in a NAF retirement plan before they could elect to keep
the NAF coverage. Public Law 107-107 eliminates that requirement for moves that occur on or
after December 28, 2001.)

If we hired an employee on or after December 28, 2001, and did not allow that employee to
make an election to continue NAF coverage because he or she was not vested in a NAF
plan, what should we do now?

If you did not give an employee hired on or after December 28, 2001, an opportunity to elect to
continue coverage in a NAF retirement plan solely because he or she was not vested in a NAF
plan, you must now give that employee an election opportunity. Give the employee written
notice explaining the options and a copy of the election form we’ve attached to this BAL. Follow
the instructions on the election form to document that you gave the employee an election
opportunity.

How long does an employees have to make an election?

An employee eligible to make an election to continue coverage in a NAF retirement plan has 30
days after entering a retirement-covered civil service position to make an election. This time limit
may be extended if the agency fails to provide a timely opportunity for the employee to make the
election. It may also be extended if the employee, despite due diligence, was prevented by
circumstances beyond his or her control from making an election within the time limit.

You should extend this time limit for any employee hired on or after December 28, 2001, and
before the date of this BAL who did not get an opportunity to elect NAF retirement coverage
solely because he or she was not vested in a NAF plan. Give the employee 30 days from the
date of your notice informing the employee of the election opportunity to make the election.

What do we need to do if the employee elects NAF retirement coverage?

If the employee elects coverage under the NAF retirement plan, file the election and the Notice
of Election flag (attachment 4) in the employee’s Official Personnel Folder. (Be sure to identify
the appropriate NAF retirement plan on the Notice of Election flag by marking the box to the left
of the plan.) Mail a copy of the election to the NAF benefits office. Correct the personnel and
payroll records, retroactive to the date of the appointment, to reflect coverage under the NAF
plan. Human Resources Offices should follow guidance in the Guide to Processing Personnel
Actions to correct the personnel records. They should also forward a copy of the employee’s
election and a copy of the request referenced in the next question to the payroll office.

Payroll offices should follow guidance in Payroll Office Letter 96-06, dated November 5, 1996, to
correct the payroll records. However, payroll offices should note in the Remarks section of the
Individual Retirement Record that the employee elected NAF coverage under Public Law 107-
107. (Note, Payroll Office Letter 96-06 is included with the 1997 Payroll Office Letters on our
web site, www.opm.gov/benefits.)



Do we still need to request information from the NAF retirement plan administrator if we
hire an employee after the date of this BAL who appears to be eligible to elect to continue
NAF retirement coverage?

If it appears a newly hired employee may be eligible to elect to continue NAF retirement
coverage under Public Law 107-107, you need to verify with the NAF retirement plan
administrator that the employee was a covered participant in the NAF retirement plan. You also
need to confirm the date the employee separated from the NAF position. Attached to this BAL is
a model request that you can use to obtain this information from the NAF plan. Also attached is
an updated list of names and addresses for the NAF plans.

If a CSRS or FERS employee moves to a DoD or Coast Guard NAF position, can that
employee keep the CSRS or FERS retirement coverage in the NAF position?

Yes, under certain conditions. Employees moving from a civil service retirement covered position
to a DoD or Coast Guard NAF Position on or after December 28, 2001, may elect to keep their
civil service retirement coverage if:

» they did not have a prior opportunity to elect to continue their civil service retirement
coverage based on a prior move to a NAF position;

= they move from a retirement covered civil service position to a retirement covered NAF
position in the DoD or Coast Guard; and

= they move to the retirement covered NAF position within one year of leaving the civil service
retirement covered position.

When a NAF employer hires an employee who appears eligible to continue civil service
retirement coverage, the NAF Human Resources Office will provide the employee with an
election opportunity. A copy of the election form they use is attached to this BAL for your
information.

If we discover that an employee is eligible to elect to continue NAF retirement coverage
based on a move prior to December 28, 2001, under the provisions of Public Law 104-106,
what should we do?

If you discover that an employee is eligible to elect NAF retirement coverage based on a move
prior to December 28, 2001, (and after August 9, 1996) follow the guidance outlined in BAL 96-
107, dated August 20, 1996.

How does Public Law 107-107 change the way NAF service is credited under CSRS and
FERS?

Prior to Public Law 107-107, credit for NAF service under CSRS or FERS was allowed only
under limited circumstances. BAL 96-108, dated September 6, 1996, describes those
circumstances.

Under Section 1132 of Public Law 107-107, CSRS and FERS employees may now elect to
credit any NAF service (that is not otherwise creditable) if they need that service to qualify for an
immediate retirement. Employees will only be able to make that election at the time they retire.
Using NAF service to qualify for an immediate retirement will not increase the amount of the
CSRS or FERS annuity benefit, however. The annuity must be reduced to ensure that it is
actuarially equivalent to the present value of the deferred annuity an employee would receive if
he or she left government service and didn’t use the NAF time to qualify for an immediate
retirement.



We will issue a BAL explaining how an employee may elect to use NAF service for CSRS or
FERS retirement eligibility and how that employee’s annuity will be computed after we issue our
regulations pursuant to Public Law 107-107. If an employee wants to retire using NAF service to
qualify for an immediate annuity before then, please have your headquarters level benefits
officer contact our Benefits Officers Resource Center for assistance.

Does Public Law 107-107 make any changes to how NAF service is credited for leave and
Reductions in Force (RIF)?

No. Section 1132 changes only the NAF service credit rules related to retirement. It does not

change the rules related to leave and RIF.
*

Mary Ellen Wilson, Director
Retirement Policy Center
Retirement and Insurance Service

Attachments

Election to Retain NAF Retirement Coverage, Rl 38-134

Names and Addresses of NAF Retirement Plans

Model Request for Verification that Employee Was a Participant

in a NAF Retirement Plan

Notice of NAF Election Flag

Election to Retain CSRS, CSRS Offset, or FERS Coverage, RI 38-144

mo OmW>
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DoD Guidance on Processing Section 1131, P.L.. 107-107 Retirement Elections
Gaining Civil Service Human Resource Office (HRO):

* Verify nonappropriated fund (NAF) retirement coverage using the model request for
verification found at Attachment C of the Office of Personnel Management (OPM)
Benefits Administration Letter (BAL) 02-102. Addresses of NAF retirement plans
are at Attachment B of that BAL.

*» Contact the losing NAF HRO to expedite records transfer for employees who move
between DoD positions without a break in service of more than three days. These
employees may be eligible for additional portability of benefits and pay under
P.L. 101-508.

* Place a copy of the completed retirement coverage verification in the employee’s
Official Personnel Folder (OPF). '

¢ Use the election form and instructions for NAF retirement coverage elections found at
Attachment A of BAL 02-102. ‘

* Place the Notice of NAF Election flag found at Attachment D of BAL 02-102 in the
OPF of an employee elec ting to retain NAF retirement coverage.

Gaining NAF HRO:

* Verify civil service retirement coverage using the attached model request for
verification. Normally, the separaied employee’s OPF is retained at the losing
location for 90 days. Therefore, the mode] request instructs the NAF HRO to obtain
verification from the last servicing HRO, if the break is within 90 days. A list of DoD
appropriated fund benefits points of contacts is attached for use if the NAF HRO has
questions. '

* Contact the losing civil service HRO to expedite records transfer for employees who
move between DoD positions without a break in service of more than three days.
These employees may be eligible for additional portability of benefits and pay under
P.L. 101-508.

® Place a copy of the completed retirement coverage verification in the employee's |
OPF.

* Use the election form and instructions for civil service retirement coverage elections
found at Attachment E of BAL 02-102.

* Place the attached Notice of Civil Service Retirement Election flag in the OPF of an
employee electing to retain civil service retirement coverage.
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Additional Processing Guidance for Gaining Civil Service or NAF HRO:

The CPMS Reference Guide, “Portability of Benefits for Moves between Civil Service
and Nonappropriated Fund Employment Systems,” found on the CPMS website at
mp://www.cpms.osd.millnafpoo/documentslsumPL—NAF.ndf, provides processing
guidance on appointments of employees moving between the two employment systems.
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Model Request for Verification of CSRS, CSRS Offset, or FERS Retirement
Coverage

Address to the last servicing Human Resources Office if appointment to the NAF position is
within 90 days of separation from the civil service position. If the NAF appointment is more
than 90 days after the separation, address the verification request to: U.S. Office of Personnel
Management, Retirement Operations Center, P.O. Box 45, Boyers, PA, 16017.

Dear

We hired the individual named below in a retirernent-covered Nonappropriated Fund position
on [Insert date of employment subject fo retirement coverage]. We are trying to determine if
he/she is eligible to elect to retain CSRS, CSRS Offset, or FERS retitement coverage based
on a qualifying move occurring on or after December 28, 2001. Please verify whether or not
the individual was covered by the CSRS, CSRS Offset, or FERS retirement plan. If the
individual was a participant, please provide the date the individual separated from retirement-
covered civil service employment. Please return your response to:

(Insert name, address, telephone number, and fax number.)

Employee’s name (Last, First, MD):.. .. ... ... ... Other names used:

Date of birth: Social Security Number:
Agency in which employed in a civil service position: Location of employment:

Dates of most recent employment in a retirement-covered civil service position:

O Employee was a participant in the : retirement system and separated from
retirement-covered employment on

U Employee was not a participant in a civil service retirement system and is therefore not eligible to
continue civil service retirement coverage.

Signature of certifying official: Date:

Title:

Address and teiephone number:
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AIR FORCE

NAVY

APPROPRIATED FUND
BENEFITS POINTS OF CONTACT

Assistant G-1 for Civilian Personnel Policy
Department of the Army

200 Stovall Street

Alexandria, VA 22332

Sherry Smith (Insurance POC)

Phone: (703) 325-9984/DSN 221

Fax: (703) 325-3524

SHERRY.SMITH @ASAMRA.HOFFMAN.ARMY .MIL

Taiwana Smith (Retirement POC)
(703) 3259985
Taiwana.Smith@ASAMRA.HOPFMAN.ARMY.ME

HQ USAS/DPSM
1040 Air Force Pentagon
Washington, DC 20330-1040

Lynda Lake
Phone: (703) 695-7381

Lynda. lake @pentagon.af.mil

HQ USAS/DPSM

550 C Street

West Suite 57 -
Randolph AFB, TX 78150-4759

Maria Molly
Phone: (210) 565-2913
Fax: (210) 565-3186

Maria. Molly @randolph. af.mil

Department of Navy

DASN (CP/EEO) DP2jb

321 Somers Ct., NW Suite 40101
Washington, DC 20393-5451

Judy Bentley
(202) 764-0785/DSN 764

Bentley Judy@HQ.NAVY.MIL

# 23/ 26
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DFAS

Defense Logistics Agency
8724 John J. Kingman Road
Ft. Belvoir, VA 22060

Theresa Sunderland
Phone: (703) 767-5312/DSN 427

theresa sunderland @hq.dla. mil

Human Resources Benefits Division
DFAS Regional Service Center
Attn: DFAS-PSO/HRB

8899 56" Street

Indianapolis, IN 46249-6485

Beverly Baughman
Phone: (317) 510-2390/DSN 699

Bev.Baughman @dfas. mil

Washington Headquarter Services
WHS NCR HRSC :
AMC Building

Room 2832

5001 Eisenhower Avenue
Alexandria, VA 22333-0001

Lilly Talcott
Phone: (703) 617-7962/DSN 767

talcol @osd.pentagon. mil

33252881

® 24/ 25



H ® 25/ 285
6-25-0C23;10:37AM;DA NAF CiV PERS POL ;3252881

NOTICE OF CIVIL SERVICE RETIREMENT

ELECTION |
RETIREMENT COVERAGE ELECTION UNDER SECTION 1131
OF PUBLIC LAW 107-107

THIS EMPLOYEE HAS ELECTED TO RETAIN
COVERAGE UNDER THE CIVIL SERVICE
RETIREMENT SYSTEM (CSRS), CSRS OFFSET,
OR FEDERAL EMPLOYEES RETIREMENT
SYSTEM (FERS) AND IS EXCLUDED FROM
COVERAGE UNDER A N ONAPPROPRIATED
FUND (NAF) RETIREMENT PLAN. ©

For further information contact:

Department of Defense ' 703-696-6301 (DSN: 426)
Civilian Personnel Management Service

Field Advisory Services Division
Benefits Team

File this document on the right side of the OPF with the
employee’s CSRS, CSRS Offset, or FERS retirgment election.
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